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SYLLABUS 2026-2027
Business English (U1 S1)

MODULE SPECIFICATION

Module Code 2627 LNG_1 EN 011
Campus Oxford
Department(s) English as a Foreign Language

Level / Semester

Undergraduate Year 1 (U1); Equivalent to FHEQ
level 4
Semester 01

Language of Instruction

English

Teaching Method

In-person (face-to-face)
[ Distance learning (live online)
[] e-Learning (asynchronous)

L1 Hybrid:
Pre-requisite(s)? None
ECTS 3
Reminder: 1 ECTS = between 20 and 30hr- student workload
Equivalent FHEQ credits 6

Study Hours

100 hours which comprise of 28 directed learning
and 72 independent learning/assessment hours

MODULE DESCRIPTION

Module Aims

examinations.

This module provides students with an overview of major English
language proficiency examinations, including TOEIC, TOEFL, IELTS, and
the Duolingo English Test (DET). The module develops students’
reading, listening, speaking, and writing skills while familiarising them
with the formats, requirements, and strategies associated with these




Students review key grammar structures, develop test-taking
strategies, improve their ability to identify key information and
context in texts, strengthen speaking fluency, enhance listening skills,
and expand vocabulary across a range of practical, academic, and
professional themes. The module supports students seeking to
improve their overall English proficiency and prepare for future
language certification examinations.

Teaching Arrangement

The module will be delivered as 8 classes of 3.5 hours over 8 weeks. A
workshop style will be incorporated for writing and speaking.

Learning Outcomes

By the end of this module, students should be able to:

1. Apply effective test-taking strategies used in major English
proficiency examinations

2. Demonstrate improved performance in reading, listening,
speaking, and writing tasks

3. Apply key grammar structures accurately in spoken and
written communication

4. ldentify main ideas, supporting details, context, and purpose
within written texts

5. Produce clear and organised written responses using
appropriate structure and linking language

6. Communicate fluently and effectively in spoken interactions
on familiar topics

7. Use vocabulary related to everyday life, business, and
academic contexts appropriately

Competency Goals
(Knowledge, expertise and
interpersonal skills)

PGE_U_CG02 — Communicate effectively in professional contexts

PGE_U_CG04 — Demonstrate intercultural and international awareness

PGE_U_CGO06 — Think critically and structure arguments effectively

Alignment with Programme
Learning Goals

PGE_U_CGO01 — Use English language confidently in academic settings

PGE_U_CG02 — Communicate effectively in professional contexts

PGE_U_CGO03 — Apply theoretical concepts to practical situations

PGE_U_CG04 — Demonstrate intercultural and international awareness

PGE_U_CGO06 — Think critically and structure arguments effectively

SESSION TOPICS / MODULE SCHEDULE

(Please note, a session/sequence may be more than one scheduled class)

Session 1: Introduction to English Language Proficiency Tests
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Content:
e Module overview
® Assessment overview
e Introduction to: TOEIC, TOEFL, IELTS, and DET
o Understanding test formats and scoring
Assignments:
e Diagnostic language assessment

Session 2: Reading Skills
Content:

e Skimming and scanning techniques

e |dentifying key words

e Understanding context and gist

e Identifying main ideas and supporting details
Assignments:

e Reading comprehension practice

Session 3: Reading Skills (cont.)
Content:
e Listening for gist and key information
e Predicting content before listening
e Understanding accents and intonation
Assignments:

e Continuous assessment (CC1): listening comprehension

Session 4: Writing Skills
Content:
® Brainstorming ideas
® Planning written responses
e Paragraph structure
® Using linking devices
e Paraphrasing techniques
Assignments:
® Guided writing activities

Session 5: Grammar Review
Content:

® Present simple and present continuous

e Past simple and past continuous

e Present perfect

e Conditionals

e Additional grammar according to class needs
Assignments:

e Grammar exercises

Session 6: Vocabulary Development
Content:
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Business and office life
Finance and accounting
Travel and transportation
Customer services and sales
Human Resources and recruitment
Technology and communication

e Phrasal verbs
Assignments:

e Vocabulary review activities

Session 7: Speaking Skills
Content:
e Answer questions directly
e Structuring responses
® Rephrasing questions
e Speaking continuously
e Developing fluency
Assignments:
e Continuous assessment (CC2): presentation

Session 8: Exam Practice and Review
Content:
e Integrated skills practice
e Reading, listening, speaking, and writing tasks
e Time management techniques
® [Exam strategies
Assignments:
® Practice examination tasks

KEY TEXTS

Kingdom: Cambridge University Press.

1. Cullen, P., French, A. and Jakeman, V. (2025) The official Cambridge guide to IELTS: For
academic or general training. Cambridge, United Kingdom: Cambridge University Press.

2. Murphy, R. (2019) English grammar in use: A self-study reference and practice book. 5th edn.
Cambridge, United Kingdom: Cambridge University Press.

3. Mascull, B. (2017) Business vocabulary in use: Intermediate. 3rd edn. Cambridge, United

SUPPLEMENTARY TEXTS

1. Additional TOEIC, TOEFL, IELTS, and DEt preparation materials and online resources

MODES OF ASSESSMENT

Continuous Assessment Grammar + vocabulary quiz
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(40% - equal weighting
between assessments)

Formal presentation

Essay writing

Final Exam (60%)

TOEIC reading & DET writing

MODULE DESIGN TEAM

e Author: Duncan Jamieson

e Reviewer: Michael Surguy

e External Reviewer: Martin Jenkins
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